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  Paramus Police Department
    Request for New Applicant Background Check

               Photo I.D. / Access Card







Date: ____________________
  X Criminal History Records           X Motor Vehicle History/Records           X Photograph           X Fingerprints                 
Type of card requested:     □  Photo I.D. Card     x I.D./Access Card        □ Standard Access Card        □ Key Fob

 (Info Required for I.D. Card)
Name of Employee: __________________________________________   Line#: ________   Badge#: ________
Department: □ Ambulance Corps      X Auxiliary Police      □ Fire Dept.     □ Emergency Mgt.       □ Rescue
Title/Rank: __Auxiliary Police Officer___________________
  SSN: _______________________________
DOB: _________________
HGT: ____________   WGT: ___________   Hair: _________   Eyes: _________


TO BE COMPLETED BY SUPERVISOR

Access Rights – (Mark each box with the appropriate times i.e. – 24/7)
Borough Hall

	Main

Entrance
	Mayor’s

Office

(Finger)
	Mayor’s

Office
	Mayor’s

Secretary
	Conference

Room
	Judge

Chambers
	Borough

Clerk
	Tax

Office

#1
	Tax

Office
#2
	Treasurer

Office
	Health Dept
	Building Dept
	Mayor’s

Entrance
	Health Dept.

Entrance

	
	N/A
	N/A
	N/A
	
	N/A
	N/A
	N/A
	N//A
	N/A
	
	
	
	


Life Safety Complex Access
	Main

Entrance
	South 

Entrance
	FD Garage Door
	Communications 

Control Room
	Classroom

#3
	Pistol Range
	Main

Office
	Steve’s Office

Front Door
	Steve’s Office

Hall Door

	
	
	
	
	
	
	
	
	        N/A


                    Police Department Access

                               Fire Company #3 Access




	Rear

Entrance
	Garage

Entrance
	Detective

Entrance
	Administration

Entrance

	
	
	
	

	Front

Entrance
	Rear

Entrance
	Ambulance

Entrance
	Storage

Room

	
	
	
	


          (For Director of Emergency Preparedness use only)

    Personal Door Access Code – (If Applicable)
	P
	E
	R
	C
	N
	S

	G
	G
	G
	G
	G
	G

	 Y
	Y
	Y
	Y
	Y
	Y

	R
	R
	R
	R
	R
	R


	  
	
	
	


I.D. Expiration Date: __________________
  Authorized By:
______________________________________________


                


  

          Signature of Supervisor / Department Head

Criminal History Results:   □ No Record   □ Other       Motor Vehicle Results:            □ No Record    □ Other         
Photo ID Completed:         □ Yes    □ No                       Door Access Card Provided:     □ Yes    □ No  
Investigating Officer:  ____________________________   Badge#________   

Card#: ___________________________
Printed by: ______________________________________
Date: __________________
Time: ____________
Activated by: ____________________________________
Date: __________________
Time: ____________

Date Issued: _____________________      


Issued By: ______________________________     
The Photo Identification Card is the property of the Borough of Paramus and shall be surrendered upon resignation, suspension, or termination.  Any unlawful or improper use of the card shall result in disciplinary action.

The Door Access Card / Code provide a level of security as well as ease of entry into the building.  I understand that every use of my card or code will be recorded.  I also understand that I am responsible for the card and code and that, should an incident or problem occur following the use of my card or code by me or others, I may be subject to disciplinary or criminal action.
Employee Signature: ______________________________    


Date: ____________________    

Deactivated by:  ___________________________________    
Date: _________________
Time: ____________

Reason:

□ Resigned

□ Terminated

□ Lost/Stolen

□ Other __________
Old Access Cards / Fobs Returned:
□ Yes    □ No
 □ Not Applicable

Initials: _____________

Old Equip Deactivated:


□ Yes    □ No   □ Not Applicable

Initials: _____________

Old ID Returned:


□ Yes    □ No
 □ Not Applicable

Initials: _____________

Comments:

January 2007

